Youth Program Director
Digital Media Academy & Digital Media Adventures

ABOUT DMA

The Digital Media Academy (DMA) offers summer technology camps for adult-learners, teens, and kids (called Digital
Media Adventures). DMA is an Apple and Adobe Authorized Training Center, accredited by Stanford University and held to

the highest standard of excellence. Each summer, DMA holds numerous 5-day digital art and technology courses

(repeated for several weeks) at prestigious universities. Teen (age 13-18), Pre-Teen (age 11-14) and Adventures (age 6-12)
campers between a residential experience (complete with organized activities, etc.) and a day camp experience.

PROGRAM DIRECTOR POSITION SUMMARY

DMA’s Summer Youth Program Director reports to the Campus Director and has overall responsibility for the smooth
operation of the teen and youth programs. He/she will lives onsite for the duration of the summer program and
supervises a team of live-in youth activities coordinators (YAC’s). The Youth Director is expected to clearly understand
the job description of each team member and ensure that everyone maintains DMA’s high standard of excellence. The
Youth Director is also responsible for technical support (hardware, software, classroom setup) of the Adventures program,
working closely with the Adventures instructors and teaching assistants to ensure a technically smooth and comfortable
classroom experience. Directors are on duty Sunday from 3pm — 5pm, Monday 7am — 5:30pm, Tuesday —

Thursday 9:00am — 5:00pm, and Friday 9:00am — 6:00pm but need to be willing to “do whatever it takes” to ensure the
program is running smoothly. Each Friday all classrooms must be prepared for the following week’s courses. Many
locations offer weekend activities for teens and kids. The director must make sure the counselors are prepared for the
weekend activities (transportation, money, tickets, etc). The director is required to be available via cell phone at all
times in case of an emergency. Directors should wear a DMA approved t-shirt and name badge every Sunday (when at
youth registration), Monday, and Friday. Directors should maintain a decent appearance at all times. Directors are
responsible for their own bedding and linens needed during the program. Transportation to and from the campus
location of your choice is not provided.

CERTIFICATION AND TRAINING

Attend in person and online pre-camp training sessions

Attend pre-camp orientation sessions

Complete all pre-camp training requirements and paperwork

Become proficient with DMA’s registration system

CPR and First Aid certified (DMA is not responsible for the fees / scheduling of this process)
Some staff will be required to be fingerprinted (based on location)









